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Building Acceptance Checklist 
 
Building Address: ____________________________________________ Date: ____________ 
Applicable items shall be checked off prior to a certificate of occupancy being signed off by LFD. 
 
Sprinkler System 
Y/N/ N/A- Type of sprinkler system: 13, 13R 13D 
Y/N/ N/A- FDC – street side, 3’ of clearance, 30° downturn elbow 
Y/N/ N/A- Indicator bell at FDC 
Y/N/ N/A- Hydrant within 100’ of FDC 
Y/N/ N/A- Sprinkler/standpipe gauges/caps in place, valves labeled/monitored 
Y/N/ N/A- Standpipe accepted/tested 
Y/N/ N/A- Sprinkler room labeled and locked with key in Knox Box 
Y/N/ N/A- Sprinkler control valve tags 
Y/N/ N/A- Spare sprinkler heads in box 
 
Fire Alarm System 
Y/N/ N/A- Beacon indicating FACP location 
Y/N/ N/A- FACP room labeled and locked with key in Knox Box 
Y/N/ N/A- Annunciator has silence & reset 
Y/N/ N/A- Strobe-only in bathrooms 
Y/N/ N/A- Strobes synched, horn/strobe devices installed at 80” - 96” from floor 
Y/N/ N/A- Pull stations at exits 42” - 48” from floor 
Y/N/ N/A- Radio Box signage provided 
Y/N/ N/A- NFPA 72 100% test and inspection report & NFPA 72 Record of Completion  
 
Other 
Y/N/ N/A- Keys in Knox Box – Master Key, elevator drop key, sprinkler and electric rooms 
Y/N/ N/A- Knox Boxes at entrances as needed 
Y/N/ N/A- Extinguishers – right height and locations 
Y/N/ N/A- Emergency lights operational 
Y/N/ N/A- Street numbers proper size (8 in. min.) and contrasting color,  
Y/N/ N/A- Unit numbers/letters on individual units 
Y/N/ N/A- Emergency contacts form completed and submitted 
 
BDA 
Y/N/ N/A- BDA testing scheduled if required 
Y/N/ N/A- Annunciator with indicator at main entrance 
Y/N/ N/A- Minimum signal strength of -95 dBm 
Y/N/ N/A- Test grid report received by installer 
Y/N/ N/A- Radio test key areas (FACP, Annunciator, Sprinkler Room, etc) 


